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Applicstion Date Division of Vocational Rehabilitation Applicstion Number - B
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8/18/82 120 Ralph McGill Blvd, | 8,2' 583
APD'i-Dtlon Number At 1.“ ta . G. 303 12 ) Date Raceived Date Comphted
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Iz wconucl . Working Title Teiephone Number
at Y Bruce Director ot
| Ellea Longino _Adnin., Asat. 881-1133 ¢
3. Actior. Requested ' _ - _ :

a. tl Esnablish Retention Scheadule: record will continug to accumulate.
b. [ Disposs of present sccumulstion; no further sccumulation snticipstsd,

e. D Amend Applicstion No. Check Ona: [0 Chenge; [ Supercede; [ Void
4. Dows of Seriss 6. Records Series Tite Mollowed by titie used in office; W different}
Exion  Lewm - - : S
1981 [ cont: " | Atlanta denter For’ mdepehden't' Living Director's Subtect Ri ile. .

6. Division and Oﬂu Function

Whlththefunctmofm‘ﬂmdonmdmmInwhuchthnrecordurmumated?
The Division of Vocational Rehsbilictation is responsible for supervising and directing the
programs in the State which are designed for trainimg the non-productive members of society
to become productive members of society, with cmphniu on serving the severely dinbled on
a priority basis. - ‘

The Atlanta Center for Indepandent Living 10 responsible for increasing the opportuaity for “
severiély disabled people, in the Atlanta area, to live as mdependently as possible- and L

integnting the severely diubled with society,. P
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7. Records Serias Description This file contains the following documents finclude form nu;xaban and titles, i any):  Attach samplec of the fiie.
Documents refating to:  developing and adwminis tering the Atlanu Center For Independent Living
‘ ' Program

Tha file is srranged : alphabetically by subject

Included are: Form 4637(6/82) -Monthly Participant Statistical Report; Form 4639(6/82)-Monthly -
Case Status Log Sheet; ACIL Program Monthly Progress Report; ACIL Program Grant Narrative
(Annual Report); ACIL Report of Performance to Vocational Rehabilitation; Regulations and
Directives Prom Dept. Health and Human Services, and Vocational Rehabilitation Division;
Agreements with Service Delivery Agencies; Administrative Directives; Committee and
Advisory Council Meeting Notes (see enclosed listing); Program Reference Materials and
Information; and related correspondence. s
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.- One to six months old 20 _ : Seven to tweive mﬂth’ O'd ._._L.‘__... ;  Thirtesn to twenty<four months old b :

Monthly Refersnce Rete How oftsn are records referred to which are:

- T, . . 12 .
twenty-five montheandolder _____ ?

Annual Rate of Accumulstion or Records

l.c-mrnndrmr: __...2_____: Lagaigizedrawers .. ; Shelves — . __ ; Other [Specify)

\ledm n'm e B _ . (Over)
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1YES | NO | 10. Questionnairs  (Flacs an “X*" i the proper sslumn) .
i a. is this the official copy of the series? ’ :‘ ‘
) 4 if not, whare is it?
b. Does the series contsin confidential informatien requiring security handling? If yes, cite law of reguiation.
X : ' ;
=1 X | c. tsthisa vital record?
X . d. Does this series hawe historical or long term ressarch welue? "‘"_‘
#. When ond or two documents in the file maks it necamary to keep the entire fuh for s long period, muid tham documants t
X be scheduled separately? .
X f. 1 ntnhforrrutlanupnmmdmdmmmmwubmhod? liyoi ldlchaaw T e S
0. Is the Information contained in this sories ever shalyzsd andlor ucor;&td in . -umrmrmd report? .
R H yes, stach cOpY. ceNELAT
h. t thers & duplication of this sries in your office, of in snother offuongtncy? R
X o yes, whers? Lo an
X 1. is this seties for & major portion of it) regularly microfilmed? o
X T} “Gous the record series result in 8 computer printout?, | 53T waitn
11. Retsntion Requirsments The foliowing requirss the sarias to be kept: Crinealoprlly
s Suw Law _—  _yent. d. Audit period _ 3,
b. Sttute of limimtion yesrs, o. Administrative need —3 T yeen,
e Federal law ysan., _ f. Fedaral retantlon Instructions — e YOOIE.
Attach cODY Or axserpt of iswe Of unulmom Explein sdministrative need. .
Administritively, these £1les are mecessary to document the ACIL PFogram s effectivenen
in pro\z iding services to the severaly disabled. BTN I m:;
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